· Printed my full name on the petition, signed the petition, and included my mailing address and telephone number?
· If it is a joint petition, printed the name of my spouse and included my spouse’s signature?
· Included a check or money order for $60 made out to “Clerk, United States Tax Court”?
· Filled in all information required on the petition form?
· Completed the Statement of Taxpayer Identification Number (Form 4)?
· Omitted or removed from the petition, from any enclosed notice of deficiency or notice of determination, and from any other document (other than Form 4) my Social Security number and certain other confidential personal and financial information as specified in the Notice Regarding Privacy and Public Access to Case Files?
· Completed Form 5 (Request for Place of Trial) to indicate where I want to have my trial held?
· Placed in an envelope the (1) original signed petition, (2) Statement of Taxpayer Identification Number, (3) Request for Place of Trial, and (4) check or money order for $60 for mailing to: United States Tax Court, 400 Second Street, N.W., Washington, D.C. 20217?
· Either hand delivered the petition or mailed the petition using the U.S. Postal Service or a designated private delivery service and kept some evidence of the date I mailed the petition to the Tax Court (U.S. Postal Service postmarked certified or registered mail receipt or receipt from the designated private delivery service)?
· Retained a copy of the petition for my records?
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